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Change a family's future



 Trusts and Foundations Fundraising Volunteer
Role Profile

To maximise the potential of raising funds from Trusts and Foundations Send a Cow is currently looking to recruit an enthusiastic and committed volunteer to support the Trusts & Foundations Officer to research and identify new prospects, develop applications, assist in letter writing to donors, produce progress report and provide general support.  

Tasks Include: 
· Researching potential supporters including Trusts & Foundations and Major Donors

· Updating Trust & Foundation records and entering information on the management database

· Assist in development of proposals and donor reports – proof reading copy where appropriate 

· Ad hoc administration and office duties

Desirable Skills 

· Excellent written communication skills

· Good research and analytical skills

· Excellent IT skills and proficient in the use of Microsoft Word, Excel and Internet Explorer
· Strong organisational skills

· Flexible approach and ability to adapt to changing priorities
· Willingness and ability to work independently and as part of a wider team.

· Basic knowledge and understanding or interest in fundraising and/or international development
Commitment
Send a Cow is looking to recruit a long-term volunteer to start February 2012 for a commitment of 1-2 days per week over a three to six month period (flexible depending upon individuals needs and existing commitments).  Office hours are between 9.00-5.00pm.
Supervision and support 
Volunteering as part of the Partnerships Team, you will be invited to attend relevant meetings and receive ongoing support from the Trusts & Foundations Officer.  
Location
Our office is located in the village of Newton St Loe, 3 miles from Bath 
Application

Please contact Fiona, Trusts & Foundations Officer at fiona.brooks@sendacow.org.uk with your CV and covering letter.  Please make clear the amount of time you can offer to Send a Cow and the date from which you are available.
