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Change a family's future



Volunteer Trusts and Foundations Assistant
Role Profile

Department: International Programme Team

Supervisor: Grants Officer
Based within International Programmes, the Send a Cow Grants Team are committed to raising funds from a broad range of grant-making organisations including Corporate Funds, Institutional Donors and Charitable Trusts and Foundations. 

To maximise the potential of raising funds from Trusts and Foundations Send a Cow are currently looking to recruit an enthusiastic and committed volunteer to work alongside the Grants Officer. An exciting opportunity, this role will be diverse with tasks to include researching and identifying new prospects, developing small trust applications, entering donations, uploading donor information, writing progress reports and providing general administrative and database support to the Grants Officer
.    
Desirable Skills 

· Excellent written communication skills

· Good research and analytical skills

· IT proficient in the use of Microsoft Word and databases
· Strong organisational skills

· Ability to manage to a varied workload including working on a number of tasks at the same time

· Willingness and ability to work independently and as part of a wider team.

· Basic knowledge and understanding or interest in fundraising and/or international development
Commitment
Send a Cow are looking to recruit a volunteer to begin with the team during September 2010.  Ideally you would be able to commit to one to two days per week for three to six months, although this is flexible depending upon individuals needs and existing commitments.  
Supervision and support 
Volunteering as part of the Grants Team, you will be invited to attend relevant meetings and receive ongoing support from the Grants Officer and Grants Team Manager. 
Location
Our office is located in the village of Newton St Loe, 3 miles from Bath 
Application

If you are interested in applying for the role please email a Curriculum Vitae and include a cover letter detailing your interest in the role, and any relevant skills and experience that you feel match those required.  Please make clear the level of time and commitment you can offer to Send a Cow and the date from which you would be available. 
Contact

Please contact Fiona, Grants Officer, by email on fiona.brooks@sendacow.org.uk or telephone 01225 871916 for further information.  You can email your details or post them to Send a Cow, the Old Estate Yard, Newton St Loe, Bath, BA2 9BR
